Importer Self-Assessment

Annual Notification
This is to provide you with instructions for preparing the Importer Self-Assessment (ISA) Annual Notification Letter (ANL).   ALL APPROVED Importer Self-Assessment companies should use these instructions.

The purpose of the Annual Notification Letter (ANL) is to ensure that the participant continues to meet the requirement of the ISA program and inform CBP of any business modifications that have an impact on their Customs operations.  Examples of such modifications are significant changes to the company organization, personnel, commodities, brokers or trade programs.

The ISA participant must submit a written ANL to the Director of Importer Self Assessment (and a copy to the Account Manager) within 30 business days after the anniversary date of its acceptance into the ISA Program.  The person who signed the initial Memorandum of Understanding (MOU) or an equivalent should sign the ANL.

The ANL should confirm that the participant continues to meet the requirements of the C-TPAT and ISA programs, as well as, inform CBP of any business modifications that have an impact upon your Customs operations.

Below are examples of the types of information that can also be included in the annual notification.  Please note that this list is not all-inclusive and is only presented as an example.  You should provide any information that you think is relevant to evaluating your internal controls.

· Information regarding corporate mergers or divestitures. *

· IR number of division/unit to add to or delete from ISA Program. *

· Changes in commodities, Customs trade programs, country of origin, brokers, organizational structure (i.e. development or elimination of a Customs Compliance Division), etc.

· Results of the periodic testing. 

· Any changes made in import practices.

· Summary of any disclosures made to CBP.

· Lists of action plans developed and implemented.

(*An amended MOU should be prepared and attached to the annual notification with IR numbers to the 12th digit.)

You should send your Annual Notification Letter to:

Joseph M. Rees

Director, Importer Self Assessment

U.S. Customs and Border Protection

1300 Pennsylvania Avenue, N.W.

Room 6.4B

Washington, D.C. 20229

An example of an annual notification letter is attached for your convenience.  Should you have any questions, please contact your account manager or Debra Boaz at 202.344.2866.

DATE

Joseph M. Rees

Director, Importer Self Assessment

U.S. Customs and Border Protection

1300 Pennsylvania Avenue, N.W.

Room 6.4B

Washington, D.C. 20229

Dear Mr. Rees:

In accordance with the requirements outlined in the Importer Self-Assessment Program Handbook, (Company Name) is hereby submitting its annual notification letter.  (Company Name) was formally approved for participation in the ISA Program on (date).

During the past year, we have complied with all applicable Customs laws and regulations.  We have, and continue to maintain, a system of business records that demonstrates the accuracy of Customs transactions as described in the ISA Handbook.

(Company Name) has performed a review of the internal control system and corrective action, where necessary, has been taken to ensure that the system meets the requirements of ISA.  (Account should briefly summarize significant revisions to internal controls over the last year.)  (Company Name) has performed periodic transactional testing based on risk and corrective action, where necessary, has been taken.  Test results will be maintained for three years at our (location) and are available for review upon request.

(Company Name) will continue to meet the requirements of the ISA program as specifically listed in the ISA Handbook and Memorandum of Understanding.  

(If Company elects to add/delete business units; an amended MOU will be necessary. In addition the company should identify any organizational changes made during the past year.)
If you have any questions, our company contact for the ISA program is (Name, Title).  You can contact him/her at (Telephone Number, e-mail address).

Sincerely,

(Signature-Should be the same individual who signed ISA MOU or company officer equivalent)

(Your Name)

(Your Title)

(Company Name)

cc:  Account Manager

